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The Insured: Cranleigh Parish Council T
Policy No: LCO01925 LOCEII_ Councils
MTA Policy Schedule

Local Councils

MTA Policy Schedule

14/09/2021

Arranged by BHIB Insurance Brokers, Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority, A Brokerbility Company.

Underwritten by Aviva Insurance Limited, Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and
requlated by the Financial Conduct Authority and the Prudential Regulation Authority Paae 1 of 22



The Insured: Cranleigh Parish Council L i
Policy No: LCO01925 ocal_ Councils
MTA Policy Schedule

Important (Material Circumstances)

If the information in The Schedule is incorrect or incomplete, or if the insurance does not meet Your requirements, please tell Us as
soon as possible. You are reminded of the need to tell Us immediately of any circumstances or changes which We would take into
account in Our assessment or acceptance of this insurance as failure to disclose all relevant circumstances may invalidate Your policy,
or may result in the policy not operating fully.

Your Details

Name of Council: Cranleigh Parish Council
Correspondence Address: Council Offices
Village Way
Cranleigh
Surrey
GUG6 BAF
Business: Local Council
Schedule produced on: 14/09/2021
The county association of local council you are affiliated to: Not Declared
Population of Council Area: 15,000

Period of Insurance
Effective dates From: 14 September 2021
To: 31 July 2022
Renewal date: 01 August 2022
LTA Expiry Date: 14 September 2024

Your Insurance Adviser's Details

BHIB Limited
AGM House

3 Barton Close
Grove Park
Enderby
Leicester

LE19 1S]

The Schedule details for each Section are shown in the following pages.

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660, Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.

Underwritten by Aviva Insurance Limited, Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and
regulated by the Financial Conduct Authority and the Prudential Regulation Authority Paage 2 of 22



The Insured: Cranleigh Parish Council i
Policy No: LCO01925 Local Councils
MTA Policy Schedule

Premium Details

Annual Premium (excluding Terrorism): £206.56
Insurance Premium Tax: £24.79
Total Amount Due (excluding Terrorism): £231.35
Overall Annual Premium: £206,56
Overall Insurance Premium Tax: £24.79
Overall Amount Due: £231.35

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.

Underwritten by Aviva Insurance Limited. Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and
regulated by the Financial Conduct Autherity and the Prudential Regulation Authority Paae 3 of 22



The Insured: Cranleigh Parish Council
Policy No: LCO01925

Cover Summary
Section
Property Damage
Money
Business Interruption
Employers' Liability
Public and Products Liability
Fidelity Guarantee
No Claims Discount and Application of Excess Protection
Libel and Slander
Officials Indemnity
Personal Accident
Legal Expenses

Data Breach Response

Applicable to all Sections where stated.

Excess

Cover Operative

Covered

Covered

Covered

Covered

Covered

Covered

Not Covered

Covered

Covered

Covered

Covered

Not Covered

Local Councils
MTA Policy Schedule

Limit of Indemnity

As per Schedule

As per Schedule

As per Schedule

£10,000,000

£10,000,000

£750,000

Not Applicable

£250,000
£500,000
£100,000
£250,000

Nil

From the amount of all claims in respect of one Occurrence, which shall be adjusted in accordance with the terms Exclusions and
Conditions of this Policy, the Insurer will deduct the amount of the Excess stated.

Insurance Limits (and Sub-limits) are inclusive of Excesses.

Only one Excess will apply in respect of any one Occurrence, In the event that more than one Excess applies, then only the higher

Excess will apply.

Sub Limits

Sub-limits form part of the Limit of Liability and, unless otherwise stated, do not apply in addition to it.
All Limits of Liability apply any one Occurrence.

Limits are inclusive of the Excess unless otherwise stated.

If more than one Sub-limit applies to the same loss, the Insurer's liability will be limited to the lesser Sub-limit.

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority, A Brokerbility Company.
Underwritten by Aviva Insurance Limited. Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and

regulated by the Financial Conduct Authority and the Prudential Regulation Authority

Paae 4 of 22



The Insured: Cranleigh Parish Council
Policy No: LCO01925

Part A - Property Damage and Business Interruption

Section 1 - Property Damage
Property Insured

Buildings

Contents

Other Property Insured away from the Premises
Street Furniture

Gates and Fences

Playground Equipment

CCTV Equipment

War Memorials

Ground Surfaces

Mowers and Machinery

Sports Equipment

Regalia

Terrorism

Local Councils
MTA Policy Schedule

Declared Value Sum Insured
£4,462,995 £5,355,594
£132,507 £159,008
£100,000 £120,000
£42,604 £51,124
£214,881 £257,857
£35,629 £42,754
£75,000 £90,000
£119,252 £143,102
£49,563 £59,475
£49,318 £59,181
£1,714 £2,056

Not Insured

Section Excess:
Excess in respect of all Subsidence claims:
Excess in respect of all Terrorism claims:

Territorial Limits:

E125
£1,000
Nil

Great Britain, Northern Ireland, the Channel
Islands and the Isle of Man

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Cormpany.
Underwritten by Aviva Insurance Limited. Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and

regulated by the Financial Conduct Authority and the Prudential Regulation Authority

Paae 5 of 22



The Insured: Cranleigh Parish Council
Policy No: LCO01925

. Property Damage Extensions - Sub-Limits

Decontamination and Clean Up Expense

Deterioration of Freezer Stock

Fire Brigade Charges and Extinguishing Expenses

Inadvertent Omission to Insure
Involuntary Betterment
Landscaping Costs

Locks

Metered Utility Charges

Mitigation of Environmental Impact

Mitigation of Loss

Motor Vehicles

Pair and Set / Consequential Reduction in Value
Resilient Repairs - Extra Costs

Third Party Sites

Trace and Access

Unauthorised Use of Metered Utilities

Local Councils
MTA Policy Schedule

Sub-Limit of Indemnity

£25,000
£1,000
£25,000
£250,000
£25,000
£25,000
£5,000
£25,000

10% of the Building
Sum Insured or
£50,000 whichever is
less

£10,000
£10,000
£10,000
£10,000
£10,000
£25,000

£10,000

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.
Underwritten by Aviva Insurance Limited. Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and

regulated by the Financial Conduct Authority and the Prudential Regulation Authority
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The Insured: Cranleigh Parish Council nci
Policy No: LCO01925 Loca! Councils
MTA Policy Schedule

| Section 1A - Money

Money Insured
Crossed cheques and other non-negotiable Money £250,000
In Transit or in the Insured's premises during business hours, or in a bank night safe £10,000
In a locked safe at the Insured's premises out of business hours £5,000
Out of a safe at the Insured's premises out of business hours £350
In the private dwelling houses of any councillors or clerks £350
Whilst at exhibitions and/or fetes £350

Personal Accident (Assault) - if any Employee or other person entrusted with money is injured as a direct result of theft or
attempted theft of money involving assault or violence or the threat of assault or violence. Scale of benefits as follows:

1. Death £25,000

2. Loss of Limb(s), Loss of Hearing, Loss of Sight or Loss of Speech £25,000

3. Permanent Total Disablement £25,000

4, Temporary Total Disablement £100 per week

5. Temporary Partial Disablement £50 per week

6. The cost of professional counselling £30 per hour
£1,000 per person
£5,000 in the

aggregate during the
Period of Insurance

7. Clothing and Personal Effects £250

Territorial Limits Great Britain, Northern
Ireland, the Channel
Islands and the Isle of
Man

Arranged by BHIB Insurance Brokers, Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority, A Brokerbility Company.
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The Insured: Cranleigh Parish Council
Policy No: LCO01925

Section 2 - Business Interruption

Item 1 - Gross Revenue
Maximum Indemnity Period: 12 Months

Item 2 - Additional Increased Cost of Working

Item 3 - Standalone Increased Cost of Working
Maximum Indemnity Period: 12 Months

Item 4 - Loss of Rent Receivable

Territorial Limits

Local Councils
MTA Policy Schedule

Cover Sum Insured

Insured £30,000

Not Insured

Insured £10,000

Not Insured

Great Britain, Northern Ireland, the Channel
Islands and the Isle of Man

The following Sub-Limits only apply when Section 2 Item 1 above is marked as 'Insured".

Extended Premises

Customers' Premises
Suppliers' Premises
Third Party Premises

Transit
Extended Incident
Notifiable Human Disease and Other Health Risks
Prevention of Access and Loss of Attraction
Utilities
Excess

Utilities

Sub-Limit of Indemnity

£50,000
£50,000
£50,000

£50,000

£50,000
£50,000

£50,000

£500

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.
Underwritten by Aviva Insurance Limited. Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Autharised by the Prudential Regulation Authority and

regulated by the Financial Conduct Authority and the Prudential Regulation Authority
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The Insured: Cranleigh Parish Council ncil
Policy No: LC001925 LOCa! Councils
MTA Policy Schedule

Property Damage and Business Interruption Extensions - Sub-Limits

Claims Preparation Expenses: £10,000 any one occurrence and £50,000 in the
aggregate for the Period of Insurance

Applicable to claims above £50,000 in value only:

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.
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The Insured: Cranleigh Parish Council i
Policy No: LCO01925 LOC3|_ Councils
MTA Policy Schedule

Part B - Liabilities

Section 3 Employer's Liability Limit of Indemnity £10,000,000 any one claim or series of claims
arising out of any one occurrence or series of
occurrences consequent on or attributable to one
source or original cause

Territorial Limits Worldwide in connection with the Business
conducted by the Insured from premises within
Great Britain, Northern Ireland, the Isle of Man
and the Channel Islands

Employer's Liability - Sub-Limits

Terrorism £5,000,000 any one claim or series of claims
arising out of any one occurrence or series of
occurrences consequent on or attributable to one
source or original cause

Section 4 Public Liability Limit of Indemnity £10,000,000 any one occurrence
Products Liability Limit of Indemnity £10,000,000 any one occurrence and in the
(Personal Injury and or aggregate for the Period of Insurance
Property Damage caused

by the Insured's Products)

Pollution Liability Limit of Indemnity £10,000,000 any one occurrence and in the
aggregate for the Period of Insurance

Territorial Limits Worldwide in connection with the Business
conducted by the Insured from premises within
Great Britain, Northern Ireland, the Isle of Man
and the Channel Islands

Public and Products Liability Extensions - Sub-Limits

Indemnity to Hirer £2,500,000 any one occurrence and in the
aggregate for the Period of Insurance

Advertising Indemnity £1,000,000 any one occurrence and in the
aggregate for the Period of Insurance

Excess

Amount £250 any one claim or series of claims arising out of any one Occurrence relating
to Property Damage

Nil all other claims

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.
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The Insured: Cranleigh Parish Council

Policy No: LCO01925

Part C - Additional Covers

Section 5

Section 6

Section 7

Section 8

Section 9

Fidelity Guarantee

Sub-Limits

Limit any one Loss

Territorial Limits

Auditors Fees

Re-Writing of Records

NCD & Excess Protection

Loss of No Claims Discount

Application of Excess Protection

Libel and Slander

Officials Indemnity

Personal Accident

Operative Time of
Cover

Limit of Indemnity

Territorial Limits

Co-Insurance

Limit of Indemnity

Territorial Limits

Scale of Compensation - Ages 16-75

1. Death

2. Loss of Limb(s), Loss of Hearing, Loss of Sight

or Loss of Speech

3. Permanent Total Disablement

4. Temporary Total Disablement

5. Temporary Partial Disablement

Excess period for items 4 & 5

Maximum Benefit Period for items 4 & 5

Local Councils
MTA Policy Schedule

£750,000 any one occurrence and in the
aggregate for the Period of Insurance

Great Britain, Northern Ireland, the Channel
Islands and the Isle of Man

10% of the total payment otherwise agreed under
the claim subject to a maximum of £50,000
payable in addition

10% of the total payment otherwise agreed under
the claim subject to a maximum of £50,000
payable in addition

Not Insured

£500

£250

£250,000 any one occurrence and in the
aggregate for the Period of Insurance

Great Britain, Northern Ireland, the Channel
Islands and the Isle of Man

10%

£500,000 any one occurrence and in the
aggregate for the Period of Insurance

Great Britain, Northern Ireland, the Channel
Islands and the Isle of Man

Insured

Whilst carrying out official duties

£100,000

£100,000

£100,000
£200 per week
£100 per week
14 days

104 weeks

In respect of any Insured Person who at the commencement of the current Period of Insurance is
between the ages of 76 and 85 years the amounts stated in Items 1 and 2 of the Scale of
Compensation are each reduced to £10,000.

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.
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The Insured: Cranleigh Parish Council i
Policy No: LCO01925 LOCE! Councils
MTA Policy Schedule

Continental Scale

Compensation under Item 2 of the Scale of Benefits will be paid in accordance with the following
percentages subject of a maximum payment of 100% in the aggregate which the Insured Person has
survived for at least one month

a) Permanent Total Disablement 100%
b) Permanent Loss of One or More Limbs 100%
c) Loss of Limb(s), Loss of Hearing, Loss of Signt or Loss of Speech
i) Loss of Sight in One or Both Eyes or Loss of Hearing in Both Ears 100%
ii)  Loss of Hearing in One Ear 10%
d) Permanent Loss by Physical Seperation of
i) One Thumb
Both Phalanges 20%
One Phalange 7%
ii)  One Index Finger
Three Phalanges 9%
Both Phalanges 6%
One Phalange 2%
iii)  One Other Finger
Three Phalanges 7%
Both Phalanges 5%
One Phalange 2%
iv) One Great Toe
Both Phalanges 6%
One Phalange 3%
iv) One Other Toe
Three Phalanges 3%
Both Phalanges 2%
One Phalange 1%
Territorial Limits Worldwide
Section 10 Legal Expenses Insured
Limit of Indemnity £250,000
Employee Compensation Aggregate Limit £1,000,000
Territorial Limits As stated in the Policy

Aviva Legal Helpline
The Policy provides automatic free access to the Aviva Legal helpline. This is available 24 hours a day, 365 days a year,

To contact the Aviva Legal helpline, please phone 0345 300 1899 and have the Policy Number available on request.

Arranged by BHIB Insurance Brokers, Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority, A Brokerbility Company.
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The Insured: Cranleigh Parish Council Local Councils
Policy No: LCO01925 MTA Policy Schedule

Endorsements

The following endorsements are applicable to your BHIB Local Councils Policy Wording, in addition to the cover provided under the
BHIB Local Councils Policy Booklet | v.02.10.2019 policy wording.

Cover is provided effective from the commencement of your Period of Insurance specified in your Policy Schedule at no additional
charge, and is subject to the General Conditions, Exclusions and definitions detailed within your policy wording.

Additional Endorsements

[ 30 ] - Tree Felling and Lopping Cover

| The following Extension is added to Part A - Section One - Property Damage:
The Insurer will pay for necessary and reasonable costs and expenses incurred by the Insured with
the Insurer’s consent for the lopping or removal of trees for which the Insured is responsible if such
trees are considered by an arborologist or other qualified person to be an immediate threat to life or to
the Property Insured.
However, this Extension will not cover legal or local authority costs involved in removing trees or costs
| solely incurred to comply with a preservation order.
The liability of the Insurer under this extension shall not exceed a maximum of £1,000 any one
Occurrence and £5,000 any one Period of Insurance.

[ 21 ] - Fly Tipping Cover

The following Extension is added to Part A - Section One - Property Damage:

The Insurer will pay the reasonable costs of clearing and removing any property illegally deposited in
or around the Premises.

The liability of the Insurer under this extension shall not exceed a maximum of £1,000 any one
Occurrence and £5,000 any one Period of Insurance,

[ COVEX ] - General Exclusions - Coronavirus

The following is added to the General Exclusions at the back of your policy booklet.

3. We will not provide cover for any claim in any way directly or indirectly caused by, resulting
from or in connection with any of the following, regardless of any other cause or event
contributing concurrently or in any other sequence:

a. Any Coronavirus (including but not limited to SARS-CoV, SARS-CoV-2 and MERS-CoV) or
any disease caused by any Coronavirus (including but not limited to Severe Acute
Respiratory Syndrome, COVID-19 and Middle East Respiratory Syndrome);
or

b. Any mutation or variation of any virus or disease listed under 1 above, or any other
disease by any such mutated or varied virus,

including, without limitation to the scope of the foregoing:

i. Any measures taken by any governmental, public or other authority or any other person
for the prevention, suppression, mitigation, cleaning or removal of any virus or disease
referred to in a. or b. above,
or

ii. Any fear or threat of a. , b. or i. above.

However, this Policy Exclusion does not apply in respect of the following Sections when insured
by this policy

a. Employers’ Liability

b. Public and Products Liability

c. Fidelity Guarantee

d. Officials Indemnity

e, Personal Accident

Arranged by BHIB Insurance Brokers, Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.

Underwritten by Aviva Insurance Limited. Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and
regulated by the Financial Conduct Autherity and the Prudential Regulation Authority Paae 13 of 22



The Insured: Cranleigh Parish Council =
Policy No: LCO01925 Local_ Councils
MTA Policy Schedule

[ GDPRCLP ] - Data Protection Act wording amendment (CLP)

Part C Section 10 Legal Expenses

The Data Protection clause is restated as follows
2. Legal defence

B. Data Protection

1. The Insurer will defend the legal rights of an Insured Person following civil action taken
against the Insured Person for compensation under Section 13 of the Data Protection Act
1998 or under Article 82 of the General Protection Regulation (Regulation (EU) 2016/679) or
under any legislation implementing the General Data Protection Regulation or under any
replacement legislation in respect of any of the foregoing. The Insurer will also pay any
compensation award made against the Insured Person under Section 13 of the Data
Protection Act 1998) or under Article 82 of the General Protection Regulation (Regulation (EU)
2016/679) or under any legislation implementing the General Data Protection Regulation or
under any replacement legislation in respect of any of the foregoing.

2. The Insurer will represent the Insured in appealing against the refusal of the Information
Commissioner to register the Insured’s application for registration or alteration of registered
particulars or an appeal against an Enforcement Deregistration or Transfer Prohibition Notice.

Provided that at the time of the insured incident, the Insured is registered with the Information
Commissioner in respect of Contingency 2B a)

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority, A Brokerbility Company.

Underwritten by Aviva Insurance Limited. Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and
regulated by the Financial Conduct Authority and the Prudential Regulation Authority Paae 14 of 22



The Insured: Cranleigh Parish Council Local Councils

Policy No: LCO01925

[ GDPRELPL ] - Data Protection Act wording amendment (EL/PL)

4. Data Protection Act
The indemnity provided by this Extension is on a “claims made” basis

Under this Extension the Insurer will indemnify the Insured and if the Insured so requests
any Person Entitled to Indemnity in respect of their liability to pay

a. compensation in respect of damage or distress arising under Section 13 of the Data Protection
Act 1998 or under Article 82 of the General Protection Regulation(Regulation(EU)
2016/679)under any legislation implementing the General Data Protection Regulation or under
any replacement legislation in respect of any of the foregoing and defence costs and expenses
incurred with the consent of the Insurer

b. defence costs incurred with the consent of the Insurer in relation to a prosecution brought
under the Data Protection Act 1998 or under Article 82 of the General Protection

Regulation(Regulation(EU) 2016/679) or under any legislation implementing the General Data
Protection Regulation or under any replacement legislation in respect of any of the foregoing

The maximum We will pay for all claims happening during any one period of Insurance is
£1,000,000

Provided that

a. Item a) of this Extension shall not apply

i) in respect of Section 3 Employers’ Liability to such damage or distress that is not suffered
by an Employee

ii) in respect of Section 4 Public and Products Liability to such damage or distress that is
suffered by an Employee

iii) to the extent that an indemnity is provided elsewhere in this Policy

a. Item b) of this Extension shall not apply

i) in respect of Section 3 Employers’ Liability where the infringement leading to the
prosecution does not relate to the personal data of an Employee

ii) in respect of Section 4 Public and Products Liability where the infringement leading to the
prosecution relates to the personal data of an Employee

a. this Extension is subject to the Insured having registered in accordance with the terms of the
Data Protection Act 1998 or under Article 82 of the General Protection Regulation (Regulation
(EU) 2016/679) or under any legislation implementing the General Data Protection Regulation
or under any replacement legislation in respect of any of the foregoing

b. any claim for compensation is first made or prosecution first brought against
the Insured during the Period of Insurance

¢. this Extension will not apply in respect of

i. the payment of fines or penalties
ii. the cost of replacing reinstating rectifying or erasing any data

jii. claims which arise out of circumstances notified to previous insurers or known to the Insured at
inception of this Policy

MTA Policy Schedule
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The Insured: Cranleigh Parish Council Local Councils
Policy No: LCO01925 MTA Policy Schedule

[ IL0O1 ] - Index Linking

Sums Insured and/or Declared Values will be adjusted to take into account movements in the
appropriate index and renewal premiums will be based on the adjusted Sums Insured and/or
Declared Values.

For Contents and other Property specifically described in the Schedule (other than Stock), the
Retail Price index (or some other suitable index the Insurers decides upon) will be used.

The above percentage changes will continue to be applied between the date of any damage and the
date when replacement or repair has been completed.

[ KEYPERSONS ] - Key Persons

Two - Business Interruption:

The Insurer will indemnify the Insured against;

1. death of the Insured’s Clerk, Deputy Clerk, Grounds Man or Deputy Grounds Man or
total and permanent disablement of the Insured’s Clerk, Deputy Clerk, Grounds Man or
Deputy Grounds Man which prevents them from attending to their normal occupation,

2. injury caused by accidental and violent means of Insureds Clerk, Deputy Clerk, Grounds
Man or Deputy Grounds Man

3. illness of the Insureds Clerk, Deputy Clerk, Grounds Man or Deputy Grounds Man

We will only pay the additional costs and/or expenses necessarily and reasonably incurred solely to
prevent limitation of the normal activities undertaken by the Insured which but for such additional
costs and/or expenses would have taken place. The liability of the Insurer under this extension shall
not exceed a maximum of £500 per week, and £10,000 in any one Period of Insurance,

In the event of a claim under this Extension the Insured must supply the following documentary
evidence at their own expense;
1. Confirmation of the dates of period of absence being claimed for including the date the
absence
commenced and the date the Key Person resumed their duties on behalf of The Insured
2. Receipts and bills in whichever form We may require substantiating the costs of the services
incurred
and or the persons employed to replace Insureds Clerk, Deputy Clerk, Grounds Man or
Deputy
Grounds Man during their period of absence

Exclusions to this extension
We will not make payment under this Extension where

1. the Accidental Bodily Injury to or illness of the Insured's Clerk, Deputy Clerk, Grounds Man

or Deputy Grounds Man is directly or indirectly caused by or results from:
(a) any physical defect, infirmity or medical condition known to the Key Person at the
inception date

of this policy, unless the defect, infirmity or condition has been without the need for any
medical

advice or medical treatment during the 24 month period preceding the inception date of
this

policy;

(b) the Insureds Clerk, Deputy Clerk, Grounds Man or Deputy Grounds Man
taking or

using drugs or controlled substances (other than drugs legally and appropriately
prescribed by a

qualified medical practitioner and properly used by the Key Person

(c) pregnancy or any condition connected with pregnancy or childbirth

(d) any criminal act by the Insured or the Insureds Clerk, Deputy Clerk, Grounds
Man or

Deputy Grounds Man

2. any period of absence lasts less than 14 days injury or illness must exceed a period of 14 days

Arranged by BHIB Insurance Brokers, Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.
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The Insured: Cranleigh Parish Council Local Councils

Policy No: LCO01925

[ SKATE ] - Skate Park Endorsement

If in relation to any claim you have failed to fulfil any of the following conditions, You will lose Your

right to indemnity payment for that claim.

You must ensure that in connection with skateboard parks

1. all structures including the skating surfaces
a. are manufactured and installed to the appropriate standard and maintained in good
condition
b. are inspected by a competent person at least weekly and
i, all defects or risks to health or safety immediately rectified
or
ii. the structure taken out of use
2. You will erect where necessary suitable signs detailing any information that is necessary for the
safe use of the facility and clearly stating any restrictions on its use
3. You will determine where supervision is necessary and ensure that it is provided whenever the

facilities are in use.

We will not provide indemnity in respect of Bodily Injury to persons taking part in activities in the

Skateboard Park unless caused by defects in the structure

MTA Policy Schedule
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The Insured: Cranleigh Parish Council H
Policy No: LCO01925 Local_ Councils
MTA Policy Schedule

Long Term Undertaking - Expiry Date 01 August 2023

Reduced Premium

In consideration of the reduced premium at which this insurance is written You have agreed to an undertaking to offer at each
renewal until the expiry date stated in the Schedule the insurance under this Policy, on the terms and conditions in force at the expiry
of each Period of Insurance and to pay the premiums annually it being understood that

a. We shall be under no obligation to accept an offer made in accordance with this undertaking
b. The Sums Insured or Limits of Indemnity may be reduced at any time to correspond with any reduction in value or business.

The above -mentioned undertaking applies to any policy or policies which may be issued by Us in substitution for this Policy.
Local Council Awards Scheme (LCAS) Status

The Local Council Awards Scheme has not been attained.
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The Insured: Cranleigh Parish Council i
Policy No: LCO01925 LOC&! Councils
MTA Policy Schedule

Important Information

Data Protection - Privacy Notice
Personal Information

We collect and use personal information about you so that we can provide you with a policy that suits your insurance needs, This
notice explains the most important aspects of how we use your information but you can get more information about the terms we
use and view our full privacy policy at www.aviva.co.uk/privacypolicy or request a copy by writing to us at Aviva, Freepost, Mailing
Exclusion Team, Unit 5, Wanlip Road Ind Est, Syston, Leicester LE7 1PD.

The data controller respansible for this personal information is Aviva Insurance Limited as the insurer of the product. Additional
controllers include BHIB Insurance Brokers, who are responsible for the sale and distribution of the product, and any applicable
reinsurers.

Personal information we collect and how we use it
We will use your personal information:

® to provide you with insurance: we need this to decide if we can offer insurance to you and if so on what terms and also to
administer your palicy, handle any claims and manage any renewal,

® to support legitimate interests that we have as a business: we need this to manage arrangements we have with reinsurers,
for the detection and prevention of fraud and to help us better understand our customers and improve our customer
engagement (this includes marketing, customer analytics and profiling),

® to meet any applicable legal or regulatory obligations: we need this to meet compliance requirements with our regulators
(e.g. Financial Conduct Authority), to comply with law enforcement and to manage legal claims, and

® to carry out other activities that are in the public interest: for example we may need to use personal information to carry out
anti-money laundering checks.

As well as collecting personal information about you, we may also use personal information about other people, for example family
members you wish to insure on a policy. If you are providing information about another person we expect you to ensure that they
know you are doing so and are content with their information being provided to us. You might find it helpful to show them this
privacy notice and if they have any concerns please contact us in one of the ways described below.

The personal information we collect and use will include name, address and date of birth, financial information and details of your
business and property. If a claim is made we will also collect personal information about the claim from you and any relevant third
parties. We may also need to ask for details relating to the health or any unspent offences or criminal convictions of you or somebody
else covered under your policy. We recognise that information about health and offences or criminal convictions is particularly
sensitive information. Where appropriate, we will ask for consent to collect and use this information,

If we need your consent to use personal information, we will make this clear to you when you complete an application or submit a
claim. If you give us consent to using persenal information, you are free to withdraw this at any time by contacting us - refer to the
“Contacting us” details below. Please note that if consent to use information is withdrawn we may not be able to continue to provide
the policy or process claims and we may need to cancel the policy.

Of course, you don't have to provide us with any personal information, but if you don't provide the information we need we may not
be able to proceed with your application or any claim you make. Some of the information we collect as part of this application may be
provided to us by a third party. This may include information already held about you and your business and property within the Aviva
group, including details from previous quotes and claims, information we obtain from publicly available records, our trusted third
parties and from industry databases, including fraud prevention agencies and databases.

Credit Searches

To ensure the Insurer has the necessary facts to assess your insurance risk, verify your identity, help prevent fraud and provide you
with our best premium and payment options, the Insurer may need to obtain information relating to you at quotation, renewal and in
certain circumstances where policy amendments are requested. The Insurer or their agents may:

@ undertake checks against publicly available information (such as electoral roll, county court judgments, bankruptcy orders or
repossession(s). Similar checks may be made when assessing claims,

® carry out a quotation search from a credit reference agency (CRA) which will appear on your credit report and be visible to
other credit providers. It will be clear that this is a quotation search rather than a credit application.

The identity of our CRA and the ways in which they use and share personal information, are explained in more detail at
www.callcredit.co.uk/crain.

Automated decision making

We carry out automated decision making to decide whether we can provide insurance to you and on what terms, deal with claims or
carry out fraud checks. In particular we use an automated underwriting engine to provide on-line quotes, using the information we
have collected.
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The Insured: Cranleigh Parish Council L i
Policy No: LCO01925 0C3|_ Councils
MTA Policy Schedule

How we share your personal information with others
We may share your personal information:

® with the Aviva group, our agents and third parties who provide services to us, and your intermediary and other insurers
(either directly or via those acting for the insurer such as loss adjusters or investigators) to help us administer our products
and services,

® with regulatory bodies and law enforcement bodies, including the police, e.qg. if we are required to do so to comply with a
relevant legal or regulatory obligation,

® with other organisations including insurers, public bodies and the police (either directly or using shared databases) for fraud
prevention and detection purposes,

® with reinsurers who provide reinsurance services to Aviva and for each other. Reinsurers will use your data to decide whether
to provide reinsurance cover, assess and deal with reinsurance claims and to meet legal obligations. They will keep your data
for the period necessary for these purposes and may need to disclose it to other companies within their group, their agents
and third party service providers, law enforcement and regulatory bodies.

Some of the organisations we share information with may be located outside of the European Economic Area ("EEA"). We'll always
take steps to ensure that any transfer of information outside of Europe is carefully managed to protect your privacy rights. For more
information on this please see our Privacy Policy or contact us.

Marketing

We may use personal information we hold about you across the Aviva Group to help us identify and tailor products and services that
may be of interest to you. We will do this in accordance with any marketing preferences you have provided to us. We may continue
to do this after your policy has ended.

If you wish to amend your marketing preferences please contact us:

By phone: 01603 622200 or +44 1603 604999 (from abroad)

By email: helpdesk@aviva.co.uk

By Post: Aviva, Freepost, Mailing Exclusion Team, Unit 5, Wanlip Road Ind Est, Syston, Leicester, LE7 1PD

To see how you can change your preferences in MyAviva or view your choices for online advertising visit our full Privacy Policy at
www.aviva.co.uk/privacypolicy

How long we keep your personal information for

We maintain a retention policy to ensure we only keep personal information for as long as we reasonably need it for the purposes
explained in this notice. We need to keep information for the period necessary to administer your insurance and deal with claims and
queries on your policy. We may also need to keep information after our relationship with you has ended, for example to ensure we
have an accurate record in the event of any complaints or challenges, carry out relevant fraud checks, or where we are required to
do so for legal, regulatory or tax purposes.

Your rights

You have various rights in relation to your personal information, including the right to request access to your personal information,
correct any mistakes on our records, erase or restrict records where they are no longer required, object to use of personal
information based on legitimate business interests, ask not to be subject to automated decision making if the decision produces legal
or other significant effects on you, and data portability. For more details in relation to your rights, including how to exercise them,
please see our full privacy policy or contact us - refer to the "Contacting us" details below.

Contacting us

If you have any questions about how we use personal information, or if you want to exercise your rights stated above, please contact
our Data Protection team by either emailing them at dataprt@aviva.com or writing to the Data Protection Officer, Level 4, Pitheavlis,
Perth PH2 ONH.

If you have a complaint or concern about how we use your personal information, please contact us in the first instance and we will
attempt to resolve the issue as soon as possible. You also have the right to lodge a complaint with the Information Commissioners
Office at any time.

Fraud Prevention and Detection

In order to prevent and detect fraud we may at any time

® Share information about you with other organisations and public bedies including the Police
® Undertake credit searches and additional fraud searches
® Check and/or file your details with fraud prevention agencies and databases, and if you give us false or inaccurate information
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and we suspect fraud, we will record this to prevent fraun and money laundering.
We can supply on request further details of the databases we access or contribute to. If you require further details please contact us.

Policy Investigation Unit, Aviva, Cruan Business Centre, Westerhill Business Park, 123 Westerhill Road, Bishopbriggs, Glasgow, G64
2QR.Telephone: 0345 300 0597, Email PIUUKDI@AVIVA.COM

We and other organisations may also search these agencies and databases to

@ Help make decisions about the provisicn and administration of insurance, credit and related services for you and members of
your household

@ Trace debtors or beneficiaries, recover debt, prevent fraud and to manage your accounts or insurance policies

® Check your identity to prevent money laundering, unless you provide us with other satisfactory proof of identity.

@ Check details of job applicants and employees.

Claims History

® Under the conditions of your policy you must tell us about any Insurance related incidents (such as fire, water damage, theft
or an accident) whether or not they give rise to a claim. When you tell us about an incident we will pass information relating
to it to a database.

® \We may search these databases when you apply for insurance, in the event of any incident or claim, or at time of renewal to
validate your claims history or that of any other person or property likely to be involved in the policy or claim.

You should show these notices to anyone who has an interest in the insurance under the policy.
Complaints Procedure

We hope that you will be very happy with the service that we provide, However, if for any reason you are unhappy with it, we would
like to hear from you,

1n the first instance, please contact your insurance adviser or usual Aviva point of contact.

Aviva are covered by the Financial Ombudsman Service. If you have complained to us and we have been unable to resolve your
complaint, you may be entitled to refer it to this independent body. Following the complaints procedure does not affect your right to
take legal action.

If you have taken a product out with us online or by telephone you can also use the European Commission’s Online Dispute
Resolution for logging complaints. To use this service the European Commission has also provided an Online Dispute Resolution
Service for logging complaints. To use this service please go to: http://ec.europa.eu/odr

Financial Services Compensation Scheme

Aviva are members of the Financial Services Compensation Scheme (FSCS). You may be entitled to compensation from the scheme if
they cannot meet their obligations, depending on the type of insurance and circumstances of your claim. Further information about
the compensation scheme arrangements is available from the FSCS (www.fscs.org.uk)

Choice of Law

The appropriate law as set out below will apply unless you and the insurer agree otherwise.

1. The law applying in that part of the United Kingdom, Channel Islands or Isle of Man in which you, the policyholder, normally
live or (if applicable) the first named policyholder normally lives, or

2. In the case of a business, the law applying in that part of the United Kingdom, Channel Islands or Isle of Man where it has its
principal place of business, or

3. Should neither of the above be applicable, the law of England and Wales will apply.

Telephone Call Charges and Recording

Calls to 0800 numbers from UK landlines and mobiles are free. The cost of calls to 03 prefixed numbers are charged at national call
rates (charges may vary dependent on your network provider) and are usually included in inclusive minute plans from landlines and
mobiles. For our joint protection telephone calls may be recorded and/or monitored.

Arranged by BHIB Insurance Brokers. Registered in England & Wales No 829660. Authorised and regulated by the Financial Conduct Authority. A Brokerbility Company.

Underwritten by Aviva Insurance Limited. Registered in Scotland No 2116 Registered Office Pitheavlis, Perth, PH2 ONH. Authorised by the Prudential Regulation Authority and
regulated by the Financial Conduct Authority and the Prudential Regulation Authority Paae 21 of 22



The Insured: Cranleigh Parish Council Local Councils
Policy No: LCO01925 .
MTA Policy Schedule

Material Circumstances
IMPORTANT - This policy is a legal contract

Please remember that you must make a fair presentation of the risk to us. This means that you must:

1. disclose to us every material circumstance which you know or ought to know or, failing that, sufficient information to alert us
that we need to make further enquiries; and

2. make such disclosure in a reasonably clear and accessible manner; and

3. ensure that, in such disclosure, any material representation as to a: (a) matter of fact is substantially correct; and (b) matter
of expectation or belief is made in good faith.

A material circumstance is one that is likely to influence an insurer in the acceptance and assessment of the application. You must
also make a fair presentation to us in connection with any variations, e.g. changes you wish to make to your policy. If you fail to
make a fair presentation of the risk then this could affect the extent of cover provided or could invalidate your policy, so if you are in
any doubt as to whether a circumstance is material then it should be disclosed to us,

Disclosures should be specific and made in a reasonably clear and accessible manner. We will not be deemed to have knowledge of
any information generally referred to (for example the contents of company websites listed in the risk presentation) or any matter
not expressly drawn to our attention.

Each renewal invitation is made on the basis of the information we have at the time it is issued. We may revise or withdraw it if,
before the date your renewal takes effect, any event occurs that gives rise to a claim or alters the material circumstances under this
insurance, even if we are notified after your renewal date,

A specimen copy of the policy wording is available on request. You should keep a record (including copies of letters) of all information
supplied to us for the purposes of the renewal of this insurance, A copy of the completed application will be supplied on request
within a period of three months after its completion..

Claims since inception of this policy

Any claim which has been reported to Insurers under this policy is deemed to have been included in this Statement of Facts and does
not need to be separately shown within the claim section of this document.
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Category Council Charity Insurance

Buildings £1,788,001 £1,605,249 £5,355,594
General Contents £110,099 £11,829 £159,008
Street Furniture £47,004 £16,550 £120,000
Gates and Fences £25,327 £10,976 £51,124
Playground Equipment £33,810 £134,965 £257,857
CCTV £17,779 £16,847 £42,754
War Memorials £0 £0 £0
Other Surfaces £4,390 £Q £143,102
Mowers & Machinery £75,335 £0 £59,475
Sports Equipment £128,726 £0 £59,181
Regalia £1,698 £0 £2,056

£2,232,169.65

£1,796,416.54

£6,250,151.00




ouncil Asset iCharity Asset

and & Buld\ngs lsnni rl o x2 courts Includes bridge £1.00 £0.00
Lend & Buildings Lych gate cemstery £5,948,00| £20,345.97
Land & Buildings land adjoining pc offlces park land £1.00 £0.00
Land & Buildings land on tennls courts Includes bridge £1.00 £0.00
Land & Bulldings Cemetery workshop fnsurance value 01/01#1998 £92,312.00 £53,071.00
Lend & Bulldings Parish Coungli Offices insurance valug 11171880 £82,807.00 £266,874.00
Land & Bulldings Ylllags Hall fnsurance value £1,269,005.00] £1,864,060.00,
Land & Bulldings Youth Centre insurence vaile £0,00| £540,080.00 £716,918.00
Land & Bulldings Snoxhall Pavilien & maching shed Insurance value £0.00]  £1,085.169.00 £045,047.00
Land & Bulidings allotmants bery! harvey flald with covenant £1.00 £0.00
Land & Bulldings cricket fleld snoxhall{(donated) with covenant £1.00 £0.00
Land & Bulldings football fleld snoxhall{donated) £1.00 £0.00
Land & Bulldings allotments elmbridge rd £1.00 £0.00
Land & Bulldings Scout hut peppersorn £1.00 £0.00
Land & Bulldings BMMF donated £1.00 £0.00
Land & Bulldings Guldes hall peppercorn £1.00 £0.00
Land & Buildings Village Way Tollets Insurance value £84 140.00] £427,737.00
Land & Buildings CAB bullding peppercorn insurence vala £253,024.00 £264,5056.00
Land & Bulldings Land adjoining villaga hall bricked area £1.00] £0.00]
Land & Buildings Band Room peppercom £1.00 £0.00
Land & Bulidings cemetary burlal grounds £1.00 £0.00
Land & Bulldings Commen Toilats Insurance value WEG owned £1.00 £53,071.00]
Land & Buildings flowerbeds village area CPC responsibls £0.00 £0.00
Land & Bulldings flowerbeds outside vilage hall CPC responsibla £0.00 £0.00
Land & Bulldings war mamorla village area WBC & GPC responsible £0.00 £0.00
Land & Buildings cemetery road & paths £1.00 £0.00
Land & Bulldings storage container 412912019 £200.00 £2,080.00
Land & Bulldings Shed beryl harvey fleld £460.00 £460.00

E1,7@ £1,608,249.00/ £4,372,168.97




Pate pra

General contents |access platform ladder henchman 6/1/2011 |henchman £660.00 £728.13
General contents |wallgate washer x3 VW wallgate 7H142020 £1.00 £1.10
General contents |Coat of arms & scroll 4112007 ;:!E:%?;f £8,000.00 £8,825.86
General contents |cleaning aguipment varlous insurance valua £1,200.00 £1,323.88
Ganeral confents |millennlum tapestry village hall ada by logals £1,615.00 £1,671.40
Ganeral contents |projector screen dall 4/1/2007 |dell £810.00 £893.62
General contents |hand tools varlous 1888-2016 | various £2,000.00 £2,206.48
General contents |chemsafe chemsafe 6172010 |spaldings £4,075.00 £1,190,39
General contents |fuel bund tuffa 1350slbfs 9/1/2008 |[tuffa tanks £755.00 £832.94
General conlents |access platform laddar litellft 8.1 3/11/2018 | screwflx £1,588.00 £1,764.07
General contenis |generators x2 f;;::%“géb‘ m';ﬁgég scrawflx £710.00 £783.29
dewalt dez288ot-gb
evolution r210cms
fitan ttb286caw
General contents |powertools 3::: ::Eg;gggr 2006 - 2018| screwfix
arbausr erb88égrd
erbauer erb373rsp
fltan tth281pin £800.00 £852.50
General contents La;:ldars 1 & steps x3 ramps lyle 2010-2016 | screwfix £760.00 PE27A2
General contents |fertilser spreader soolts 2000 17112012 righy taylor £800.00 £661.84
General contents |gas cooksr falcon dominater 2/1/2006 |CJB £0.00|  £1,543.00 £1,702.28
Genera! contents | double sink Lnlt stalnless steel 14141890 |Insurance value £0.00 £600.00 £661.94
General contents |42 prep tahles stalnless steel 1/1/1890 |insuranca valug £0.00 £600.00 £661.94]
General contents |large cleanars unit 17171890 |insurance value £0.00 £500.00 £651.62
(3enaral contents [ballers glowwarm 1/1/1995 £0.00{ £4,000.00 £4,412.93
General contents | floor coverings ;Zfl? room & main 8/11/2015 |mitchell & song £0.00| £3911.00 £4,314.74
General contents |appllances mﬁs{«i\f: washer, 2006-2010 |various
' £0.00 £675.00 £744.68
Genaral conlenis |curtalns & back drops insuranoe value 01/09/2017 |ASH £5,000.00 £6,408.00
Genaral contents | stage lighting 01/02/2000 | brady & renaud £1,737.00 £1,916.31
Genaral contents | folding tahles x42 01/03/2009| GLS dudtay itd £3,406.00 £3,767.61
General contents (upright fidge dIxELL 112012 £600.00 £661.94
General contents Iwater heater insurance value 8/1/2008 £750.00 £827.42
General cantents |gas cooker stott benham 8/1/2013 |brakes bros #£1,075.00 £1,185.97
General contents |warming cabinet viotor 11/1996 £500.00 £651.62
General contants | bollers Insurance value 8/1/2003 £15,0006.00 £16,548.48
General contents | projector screan 2/112015 {ms visual £762.00 £840.68
General contents |chalr trolley x1 3142013 {rosehlll £617.00 £570.37
Gensral contents | planc upright donated £560.00 £608.78
General contents |chalrs x 279 red uphoistered 32772006 [rosshill £10,000.00 £11,032.32
General contants |chalr trolley x6 s-48-19 3/27/2008 |rosehill £1,088.00 £2,194.33
General contents |tabla trolley 1152014 £1,000.00 £1,103.23
General cantents |PA & loop system 44172008 £2,652,00 £2,825.77
General contents |stags lighting 12/22{2015 | ron jlmmerson £1,150.00 £1.268.72
General contents |heating system Insurance value 8/1/2004 £7,000.00 £7,722.62
General contents {sink units x2 stalnless steal 1111996 £4,000.00 £1,103.23
General contents |x1 large x1small pre table  |stainlegs stesl 141711986 £600.00 £661.94
Ganeral contents {medium prep table x3 stalnless stesl 14111988 £900.00 £992.91
General contents x4 shelf units stalnless stesl 11171926 £600.00 £661,54
General contents |whael coat rack x4 11171996 £500,00 £551.82
General contents |cranteigh crest N/A 14111988 £500.00 £551.82
General contents | vallender crest NIA 14111956 £500.00 £661.62
General contents |wallgate washer x2 TC wallgate £1.00 £1.40
General contents | ball net WA 1141/2013 |olympic gym £2,917.00 £3,218.13
fridge, fraezer,
General contents | appllances cooker, dish
washer £1,600.00 £1,654.85
General conients. | bollers 1690-1991 £1,000,00, £1,108.23
Offtca contents hanour boards x2 1/1/1986 £1,000.00 £1,103.23
Office sontents [ x3 filing cabinet £600.00 £661.94
Office contents | office haating system 12/1/2007 [hw electrlc £1,458,00 £1,608.51
Office contents  |computers x 4 dall 1/1/2015 |dell £2,000.00 £2,206.46
Office contents  jtelephone system BT 441/2016 BT £0.00
Offlee aontents  jmap draw NA pre 1988 [insurance value £500.00 £551.62
Office contents  |x3 swivel chairs 2010-2016 £750.00 £827.42
Offica contants laptop x2 dall 12/1/2016 inet com IT £1,200.00 £1,323.88
Office centents | x10 small filing cabinat £1,000.00 £1,103.23
Office contents  |chairs x13 campact plus 0M /2007 rogehill £500.00 £551.62
Office contents. chamber tables £2,206.46
Office contents  |desks x 3 £1,323.88
Office contents | Artwork 3 palntings £1.10
Office contents | Phatocopler Sharp MX3061FK | 11/27/2019|KCS Professlong £1,856,11 £1,666.11
Deflbrillators and cablnets
Thrae Horseshoas, White | Zoll AED Flus
Offica contents Hart, Richard Onslow, One |Defibsafe 42812021 |SIA
Stop, Vlilags Haospltal £5,075,00 £5,075.00
Deflb Cabinat Deflbsafe Af28/21 |SJA £425.00 F425.00
General contents |Musical instruments 7126/2021 £5,000.00 £5,600.00
General cortents [Meetlng IT equipment 8/10/2021 | Netcomn £2,100.00 £2,100.00
Defibrlllators and cabinets
Office contants ggi\i%’;;ﬂsg;“ﬂbém é‘i%?;?eplus 914/2021 |First Rescue
Snoxhall Pavllion £2,650.00 £2,650.00
E£110,099.41 £11,828.00 £136,193.03




iCouncil Asset Charity
! . : ‘Asset

£13967.08]

em/ - - : akel atg IwWhere

h i
madel ipurchased |purchased
i i L I

‘ - description :
General contents £14,515.37

cotv system Whole system 10/1/2018 |CIA £0.00
General contents |[CCTV 4 PTZ and column | 6/21/2021 |CIA £14,264.00 £14,264.00
General contents [CCTY 2PTZ 712712021 [CIA £2,000.00 £2,000.00
General contents [CCTV CIA Village Hall sys{ 1/13/2022 |CIA £3,514.09 £3,514.99
General contents [CCTY ANPR No 2 1/M13/2022 |CIA £889.84 £889.64
£17,778.99| £16,846.73 £35,184.00




atergories @I_teml _ Make/ - : i?Date s :iWhere _ WCo‘unciI AssetjiCharity ‘%Insurance
: @des_cription ‘ model ,}p_urcha_sed ;p_urchased i %Asset _—;Value .
Gates and fences [BMMF fencing 1/1/2011 £6,000.00 £6,610.39
Gates and fences Ifencing compound areas | 1/1/2013 £1,000.00 £1,103.23
Gates and fences |fence N/A 1172012 |kel landscaping £0.00( £4,500.00| £4,964.54
Gates and fences |Tennis court fencing £8,846.00 £9,759.19
Gates and fences |x7 gates & posts N/A 2012-2016 |AVS fencing £875.00 £965.33
Gates and fences |cemetery fencing £1,000.00 £1,103.23
Gates and fences |recreation fencing £7,606.00 £8,391.18
Gates and fences |recreation fencing post and rail 71121805 |Grasstex £2,5601.00] £2,591.00
Other surfaces play park extension mulch 24/086/2020|Eibe 0| £3,885.00 £3,885.00
| £25,327.00| £10,276.00| £39,382.10




itemf -]%Date “Where {Charity  lInsurance :

|Catergories ‘ . ‘ . \Council Asset| |
" description ;jpurchased E%purchased 'iAsset g ?Value
Mowers/machinery |Male plough 4/20/2018 £0.00 £0.00
Mowers/machinery |garden mowar hayter 13/30 6/1/1999 murrey £003.00 £0.00
Mowers/machinery [pedestrian mower x2 shanks 48 5(1/2007 withybush farm £1,200.00 £1,323.88
Mowers/machinery |[stihl combi & hedgecutter |stihl 12/1/2008 |withybush farm £509.00 £561.55
Mowers/machinery |mini trailer 3M1/2013 |sch supplies £2,038.00 £3,241.30
Mowers/machinery |Main Tractor New Holland/T3020 | 01/05/2013 | Oakes Bros £18,500.00 £0.00
Mowers/machinery [finishing mower major 6/1/2007 |Qakes Bros £1,475.00 £1,627.27
Mowers/machinery |guadraply groomer sisis 11/1/2004 |sisis £1,737.00 £1,916.31
Mowers/machinery |feriiliser spreader wesseax 6/1/2003 |Cakes Bros £700,00 £772.26
Mowers/machinery [tractor spiker sisis 111995 |cranteigh schoot £500.00 £551.62
Mowers/machinery |scarifier Auto retorake mk5 THMH998 |sisis £3,525.00 £3,888.80
Mowers/machinery [pedestrian mower hayter 48 6/1/2005 |mowers anline £527.00 £581.40
Mowers/machinery |pedestrian sprayer team sprayers scout 4/1/2007 |pitchcare £890.00 £981.88
Mowers/machinery |pedestrian mower x2 shanks 48 5/1/2009 |mowers online £1,282.00 £1,414.34
Mowers/machinery |pedestrian spiker plugga 411/2007 idj turfcare £1,600.00 £1,765.17
Mowers/machinery |pedestrian vac bearcat 4/1/2007 |abbey garden £1,280.00 £1.412.14
Mowers/machinery |stihl combi & hedgecutter  [stihl 5/4/2009 |mowers online £535.00 £590.23
Mowers/machinery |back pack blower echo 5/1/2008 |mowers onling £529.00 £583.61
Mowers/machinery |roller mower major 10/1/2011 |af willshire £4,800.00 £5,295.51
Mowers/machinery |ride-on mower john deere 11/1{2011 |mowers online £4,052.00 £0.00
Mowers/machinery |stihl combi & strimmer stihl 11/1/2012 [mowers online £696.00 £767.85
Mowers/machinery {foam bout marker tramline 6/1/2012 |kellands £716.00 £789.91
Mowers/machinery |iractor traiter 3/1/2013 |Oakes Bros £3,400,00 £3,751.00
Mowers/machinery [sweeper/coliector tomlin 4{1/2016 |Oakes Bros £6,500.00 £7,171.00
Mowers/machinery |tractor tippet trailer J A Silk 4/29/2019 |J A Silk £2,650.00 £1,102.40
Mowers/machinery |road frailer forrester dfg 5/27/2009 |tools online £1,445.00 £1,586.00
Mowers/machinery |powerflow collector john deere 9/10/2015 |mowers online £870.00 £1,070.14
Mowers/machinery |Chipper Jansen BX42-8 5/3/2018 |Woodmanstore £1,350.00 £0.00
Mowers/machinery |[tractor sprayer allman 1/1/1986 |Oakes Bros £1,500.00 £1,654.85
Mowers/machinery |Traclor Crane Multec 4/29/2019 |Multec £225.00 £0.00
Mowers/machinery |Tracior transport box Multec 4/29/2019 [Multec £350.00 £0.00
Mowers/machinery [Leaf Vacuum Biily Goat 2/20/2020 |ATS £1,521.00 £1,521.00
Mowars/machinery |Mulli mower Stigma 2212021 |Cheltenham Mowq £750.00 £750.00
Mowers/machinery [Line markers x 2 Bow Com 2/2{2021 |Bow Com £1,100.00 £1,100.00
Mowers/machinery |Small trailer Screwfix 2/2{2021 |Screwfix £450.00 £450.00
Mawers/machinery |Multi-fool - pruner/blower/cul Screwfix 2212021 [Screwfix £600.00 £600.00
Mowers/machinery |Mower Timemaster TW21811| 5/6/2021 [Godfrey £1,174.00 £1,174.00
Mowers/imachinery |Tractor mounted fail Winganton 12/22{2021 | Zaros £2,456.12 £2,456.12
£75,335.12 £52,460.62
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play park equipment |teen shelter 3/1/2009  |kompan £0.00 £3,060.00
play park equipment |argo 3/1/2009 |kompan £0.00 £1,517.00 £1,673.60
play park equipment |starsurfer 3/1/2009  [kompan £0.00 £1,582.00 £1,758.35
play park equipment |rock-t 3//2008 |kompan £0.00 £1,592.00 £1,758.35
play park equipment [blogx 3/1/2009 {kompan £0.0¢ £10,000.00 £11,032.32
play park equipment isupanova 3/1/2009 |kompan £0.00 £3,040.00 £3,353.83
play park equipment |egg cup spinner  |red 2/1/2011  |kompan £0.00 £780.00 £860.52
play park equipment |egg cup spinner  |blua 2/1/2011 [kompan £0.00 £780.00 £860.52
play park equipment |rock n cross 11/1/2008 |kompan £0.00 £6,649.00 £7,335.39
play park equipment |mulfiplay 12/1/2009 |kompan £0.00 £25,500.00 £28,132.42
play park aquipment |nest swing 11/1/2008 |playdale £0.00 £1,870.00 £2,063.04
play park equipment |toddler swings topset kompan £0.00 £1,941.00 £2,141.37
play park equipment |net mountain hags play £0.00 £6,326.00 £6,979.05
play park equipment |crisscross net climber kompan £0.00 £858.00 £946.57
play park equipment |toddler slide kempan £0.00 £1,368.00 £1,610.32
play park equipment |sandworks sand pit kompan £0.00 £6,723.00 £7417.03
play park equipment |you&me springer kempan £0.00 £586.00 £646.49
play park equipment |small bridge hillygoat gruff kompan £0.00 £782.00 £862.73
play park equipment |safety surfacing |play park £0.00 £20,000.00 £22,064.64
play park eguipment |Snake swing 6/24/2020 |(Eibe
play park equipment |Aerial runway 6/24/2020 |Eibe
play park equipment |Inclusive swing 6/24/2020 [Eibe £0.00 £27.474.00 £27,474.00
Qutside equipment  |storage container |expanda store 6/1/2006 |extra space £1,000.00 £1,103.23
Outside equipment  [Two handmade oa|bespoke 08/23/18 £3,985.00 £4,144.40
Qutside equipment  [dugouts & stand |N/A 1/1/1998 |insurance vaiud £10,000.00 £11,032.32
Qutside equipment  |storage container |expanda store 11/1/2004 (extra space £1,066.00 £1,176.05
Qutside equipment  [storage container |shipping containg 10/1/2008 | container man| £1,535.00 £1,683.46
outside equipment  |Parking ticket machine 5142018 |WBC £0.00 £1,931.00 £4,867.20
Qutside equipment  |fitness equipment |air skier 1/4/2010 |fresh air fitnesd £1,005.00 £1,108.75
Qutside equipment  |fithess equipment [bench press 1/1/2010  |[fresh air fitnesg  £2,003.00 £2,3098.06
Qutside equipment  [fitness equipment |rower 1/1/2010 |fresh air filnesg  £1,328.00 £1,466.20
Outside equipment  |youth shelter NIA 8/1/2008 |monster £6,695.00 £7,386.14
Qutside equipment  [fitness equipment | Arm & Pedal Bik{ 12/10/2018 |fresh air fithesg  £1,217.00 £1,265.68
Qutside equipment  jfitness equipment |Elliptical trainer | 12/10/2018 [fresh air fitnesq  £1,461.00 £1,519.44
Cutside equipment  [fitness equipment | Double sit-up bo{ 12/10/2018 |fresh air fitnesg  £1,385.00 £1,450.80
Outside equipment  |Qutdoor table tenn| Ping 2/20/2020 (Ping £1,029.00 £1,029.00
Qutside equipment  {frain Eibe 8/31/2021 |Eibe £10,585.37 £10,595.37
£33,810.00 £134,965.37 £184,389.52




e

1 ased

Sports equipment |football goal senior size 1/1/2011  |mark harrod £1,000.00 £1,103.23
Sports equipment [foctball goal senior size 1/1/2007 |edwards £510.00 £562.65
Sports equipment [football goal sonior slze 14172005 |mark harrod £510.00 £562.65
Sports exuipment |foctball goal senlor slze 1/1/2005 {mark harrod £510.00 £562.65
Sports equipment [flood- lights 1/1/18999 |carmel electrical £25,119.00 £31,021.78
Sports equipment |flood- llghts LED 8/24/2021 |Centurian £14,008.43
Sports equipment |Pitch Improvemenis |fencing, dugouts, goal posts 8/24/2021 |Centurian £83,078.00

£128,726.43 £0.00 £33,812.96




Street furniture |x1 lighting column 71112007 EDF £2,445.00 £2,697.40
Street furniture | Two Wisley Benches Wisley 7/31/2018 £4,800.00 £4,992.00
Street furniture |Steel Screen 7131/2018 £1,500.00 £1,560.00
Street furniture |millennium sculpture outside village hall | CPC responsible £15,000.00 £16,548.48
Street furniture |flag pole war memorial CPC responsible £1,000.00 £1,103.23
Street furniture |notice board post office CPC owned £0.00 £0.00
Street furniture |Red telephone kiosk 11/16/18 BT £1.00 £3,120.00
Street furniture |Red telephone kiosk 11/16/2018  |BT £1.00 £3,120.00
Street furniture |tree guards x2 bespoke 2000-2002 local forge £2,500.00 £2,758.08
Street furniture [seat broxap 3/1/2013 broxap £701.00 £773.37
Street furniture |litter bins x4 nNexus city 6/6/2015 glasdon £1,640.00 £1,809.30
Street furniture |litter bins x6 RLA/S 6/6/2015 wybone £2,250.00 £2,482.27
Street furniture |picnic tables x4 enviropol 11/1/2008 glasdon £0.00| £2,488.00| £2,744.84
Street furniture |seats x4 enviropol 9/1/2008 glasdon £0.00 £1,772.00 £1,954.93
Street furniture |bins x 3 guppy 9/24/2010 glasdon £0.00 £732.44 £732.44
Street furniture |picnic table x2 enviropol 2/1/2016 glasdon £0.00 £1,045.00] £1,152.88
Street furniture |lighting columns x 11 6/21/2005 edf £0.00 £5,320.00| £16,138.98
Street furniture [8m lighting column 5/18/2007 edf £0.00 £1,598.00] £1,762.96
Street furniture |column between 9 & 10 Case 2712022 Case £3,595.00] £3,595.00
Street furniture |litter bins x5 elclipse 2/1/12016 advanced scape £1,045.00 £1,152.88
Street furniture |bollards 8/1/2007 street furnishings £545.00 £601.26
Street furniture |notice board COOP CPC owned £500.00 £551.62
Street furniture |seats x2 village hall x1 guide hall 9/1/2010 £576.00 £635.46
Street furniture [seat 1212112017 |glasdon £500.00 £540.80
Street furniture |oak benches bespoke 5/30/2018 English Woodlands £2,000.00 £3,203.20
Street furniture |Poppy sculpture bespoke 5/30/2018 RM Hillam £5,000.00 £5,408.00
Street furniture |bus shelter High Street 5/28/2019 SCC £56,000.00 £5,200.00
£47,004.00| £16,550.44| £86,339.38
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General content| Badges(civic regalia) chairman & vice vaugntons £1,070,00
General content| Seal 10/1/2008 cygnet Inslgnia £628.00
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Value
1 1,70.00
628
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CRANLEIGH PARISH COUNCIL

17 February 2022.

Corporate Policy
Waverley Borough Council
The Burys

Godalming

GU7 1HR

Dear Sirs
Community Governance Review January 2022

Thank you very much for giving Cranleigh Parish Council the opportunity to participate in the
Community Governance Review consultation.

The Parish Council considered your consultation document at its meeting on 17 February
2022 and would like to make the following comments:

Number of Parish Councillors
The Parish Council is satisfied with the current representation from 12 Parish Councillors.

Parish Wards

The current structure of Cranleigh Parish Council is 5 Parish Wards:
Cranleigh East 5 Councillors

Cranleigh West 4 Councillors

Cranleigh Elmbridge 1 Councillor

Cranleigh North 1 Councillor

Cranleigh Rural 1 Councillor

Cranleigh Elmbridge, North and Rural had uncontested elections in May 2019.

The Parish Council has used the LGBCE Review of Waverley Borough Council to inform its
response. The review proposes two Borough Wards for Cranleigh:

e Cranleigh East
e Cranleigh West

Please refer to the map overleaf.

Council Offices, Village Way, Cranleigh, Surrey, GU6 8AF
Telephone 01483 272311
Website: www.cranleigh-pc.gov.uk E-mail clerk@cranleigh-pc.gov.uk
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Variance 2027

Cranleigh East 7%
Cranleigh West 2 10%
Ewhurst & Ellens Green 1 -4%

The Parish Council has extracted the electorate data for 2020 and projected data for 2027 for

Cranleigh as the table below:

Polling Parish/Town | Parish Ward | No of Clirs Electorate Projected No of

District 2020 Electorate Electors per
2027 Clir 2027

ACEB Cranleigh Elmbridge 1 340 362 362

ACEC Cranleigh Rural 1 83 91 91

CEA/CEB Cranleigh East b 5175 6168 1234

CWA Cranleigh West 4 3430 4165 1041

SGCB Cranleigh North 1 247 575 575

Council Offices, Village Way, Cranleigh, Surrey, GUB 8AF

Telephone 01483 272311
Website: www.cranleigh-pc.gov.uk E-mail clerk@cranleigh-pc.gov.uk




The Parish Council has carefully considered electoral equality, as some Parish Wards are
currently significantly overrepresented in Cranleigh.

The Parish Council would like to propose reducing the number of Parish Wards from 5 to 2
utilising the same Ward boundaries as the Borough Boundary Review Map on the previous
page. This has the benefit of being simpler for members of the public to understand their

local representation at Parish and Borough Council level.

To reduce the Parish Wards, the Parish Council recommends:

e Adding Elmbridge and Rural to Cranleigh West

e Adding North to Cranleigh East

The impact of these changes can be seen below on representation:

Polling Parish/Town | Parish No of Cllrs | Electorate Projected No of

District Ward 2020 Electorate Electors per
2027 Clir 2027

CEA/CEB Cranleigh East 7 5422 6743 963

CWA Cranleigh West 5 3853 4618 923

In summary, the Parish Council would like to reduce the number of Parish Wards from 5 to 2
and to align those Wards with the Borough Ward Boundaries for Cranleigh East and
Cranleigh West, represented by 7 Parish Councillors in Cranleigh East and 5 Parish

Councillors in Cranleigh West.

Yours faithfully

CRANLEIGH PARISH COUNCIL

Beverley Bell FSLCC MIET leng

PARISH CLERK

Council Offices, Village Way, Cranleigh, Surrey, GUG BAF
Telephone 01483 272311

Website; www.cranleigh-pc.gov.uk E-mail clerk@cranleigh-pc.gov.uk
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If you find the text in this form difficult to read we can supply it in a format better suited to your needs

LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) ACT 1982

APPLICATION FOR STREET TRADING CONSENT

To: Head of Environmental Health and Community Safety, Waverley Borough Council,

The Burys, Godalming, Surrey, GU7 1HR

| hereby make application under the provisions of section 3 and schedule 4 of the above
Act for consent to sell or offer or expose for sale the articles stated below, in the open air

within the area of Waverley Borough Council.

This application is for (please tick) New Renewal
Application Yes
If a renewal application please provide the | Application for 2021
number on the current consent Markets was
submitted by
Cranleigh Chamber of
Commerce and
approved on 3 June
R RS
but ran out in
December 2021
The type of consent being applied for Sole Trader Special/
(please tick) Community| Yes
Events
If special/community events please state Number of stalls
the number of stalls/traders to be present | between 25 and 30
but up to a maximum
of 40 stalls
| submit the following particulars for consideration:
1. |Applicant Full name | Wendy Varcoe Date of Birth| | EEG_—

2. |Trading as

Surrey Hills Enterprises Community Interest Company

May 2021




Home Address
(inc. postcode) (for
sole traders)

4. [address of organiser| [EEEG—
|(if a community/ PR T |
special event)
5. |Daytime telephone | G
number
6. [E-mai ST e
7. |Address where N/A
articles are stored (if
applicable)
8. |Proposed trading Cranleigh High Street, Cranleigh
location/address™

* For special/community event applications please provide the details of all of the traders
separately as part of your application.

To give an indication of the type of stalls in 2022, the stall holders who attended
last year are shown on the attached sheet.

articles to be sold.
Also include size of
any receptacles to

|?e used, e.g.

askets, kiosk,
ables, etc.

9. ype of vehicle(s) to
be used. Ifasole [Stall holders - Trading will be in Gazebos set up and run
rader please also |by local businesses offering local food, drink, arts and
ive accurate crafts
imensions of each
ehicle (in metres)
10. |Registration no. orf N/A
identification mark
11. |Full details of The Markets are showcasing local food, drink, arts and

Crafts. Members of Surrey Hills who meet the Surrey Hills
standards of local, quality and sustainability will attend the
market and their attendance is via an application process,
approved if they meet the standards and provide copies of
their insurance certificate and Risk Assessment. In
ddition, local businesses who aren’t Members of Surrey
Hills can attend up to 3 Markets in any one year, if they
eet the above standards. Stall holders will trade in their
wn Gazebos normally in 3m by 3m Gazebos but some
up to 6m x 6m Gazebos. The Stall holders will be located
t pre agreed locations along the High Street in liaison
ith Cranleigh Chamber of Commerce. Stall locations are
hown on the enclosed Map but exact locations may
hange depending on liaison with High Street stores and
hops.

May 2021




12. [Proposed times of | The Markets were developed for the first time in 2021 as
trading (please a joint initiative between Surrey Hills Enterprises and
include frequency, |Cranleigh Chamber of Commerce with the aim of

times of day, days |[increasing footfall on Cranleigh High Street and supporting
per week, months of local businesses.

the year) In 2022, they will run on the first Saturday of the month
starting in March and excluding September with trading
from 10am to 4pm and set up from 8am.

The dates are: 5% March, 2" April, 71 May, 4" June, 2nd
July, 61 August, 1st October, 5™ November, 3rd

December
13. {insurance Company |
and Policy No.
- r ]

14. |If a food business
please provide the
name of the local
authority you are
registered with

[ enclose:
1. A passport style photograph of myself (sole traders only)

2. Photographs showing the sides, back and front of each vehicle (sole traders only).If
you are an existing trader please provide a photo of the vehicle(s} in the trading
location,

3. A plan/map image showing all locations that | have applied to trade in, which shows
sufficient details to identify the location of the proposed site.

4. A copy of valid public liability insurance for trading/the event providing cover to a
minimum amount of 5 million pounds. The person applying for street trading consent
is responsible for providing this insurance, individual applicants (sole traders), or the
organiser (special/community events).

5. [If a food trader(s) - a copy of correspondence showing that | am/they are registered
with a local authority as a food business and/or have achieved a minimum FSA food
hygiene rating score of level 3 or above.

6. Information on measures that will be put place to make sure trading is undertaken in
a COVID-secure manner (sole traders only), or
An event management plan(s) detailing how the event(s) will be run safely and
without causing nuisance to the area, as well as a completed COVID19 checklisi{s)
for the event(s) (special/community events only).

May 2021



7. Confirmation that if trading from privately owned land that the land owner has given
permission for me to trade/the event to go ahead there.

| confirm that:

- | will pay the required fee within 48hours of submitting this application. | am aware
that failure to provide the required fee will result in my application not being
processed.

- | am aware that the required fee is payable per trading site.

- | will display a notice at the proposed trading location(s) notifying local residents and
businesses of my intention to trade there if a consent if granted. | will provide a photo
of this being displayed at the location within 48hrs of submitting this application to
environmentalhealth@waverley.gov.uk. (not required for itinerant street traders such
as ice cream vans who do not trade from any specific locations)

- | am aware that if valid objections are received to my application, the application will
need to considered and determined by Waverley Borough Council’s Licensing
SubCommittee. This may delay a street trading consent being granted.

Notes:

Fees are reviewed annually and may be found on the Council’'s website or by contacting the
Environmental Health Service.

Making a deliberately false statement in connection with any application is an offence punishable on
summary conviction by fine of up to £400.

May 2021
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of COMMERCE ' Enterprises

Cranleigh’s Surrey Hills Artisan Markets
March — December 2022
COVID-19 RISK ASSESSMENT CHECKLIST

Location

Cranleigh High Street North including Stocklund Square and Fountain Square.

Date

Saturdays, 10-4pm trading & 8am — 10am set-up / 4pm — 5pm take-down
e 5% March

o 2™ April

e 7" May

e 4™ June

e 2ndJuly

e 6™ August

e 1st October

e 5" November
e 3rd December

Nature of Markets

Cranleigh’s Surrey Hills Artisan Markets are outdoor ‘Market style’ events, as part of supporting local
businesses in the Surrey Hills and increasing footfall within the High Street.

The Organisers

This is a joint event between Cranleigh Chamber of Commerce and Surrey Hills Enterprises CIC. An
Event Management Plan has been prepared.

Thinking about the Risk

The organisers recognise that COVID-19 is a national public health emergency. The organisers have
taken action to assess and manage the risks to health and safety of COVID-19 and in particular the
risks to the stall holder participants, their customers, and other shoppers and visitors, While the
organisers recognise that it is impossible to completely eliminate the risk of COVID-19, they believe
that they have read and understood the Surrey CC Covid Event guidance and considered the risks
and prepared everything reasonably practicable to minimise them, recognising one cannot
completely eliminate the risk of COVID-19.

This event is an entirely Outdoor Event which will be the greatest mitigation factor.

Each event participant is required to agree to the Organisers Risk Check List and to submit their
personal Risk assessment. This is the Event Organisers Covid-19 Risk Checklist.
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It is difficult to assess the number of attendees, but we would estimate that number to be a
maximum of 1,000 over a period of 6 hours each day, stretched over a physical distance of half a
mile on both sides of the pavement, effectively one mile. It is not an event which will attract large
clusters of people at the same time altogether in one area. Over this period, it is likely that there will
only be a few people at any one time gathered at any ane stall.

COVID-19 CHECK LIST

The not-for-profit Organisers have read, understood and endeavoured to comply with the relevant
Health Protection Regulations 2020 and the Surrey COVID-19 Checklist for Events.

o All reasonable measures have been taken to limit the risk of transmission of Covid-19 in
attendees including Staff, Volunteers, Suppliers/delivery drivers, Performers, Attendees, and
information stall holders.

e There are controls in place to mitigate the risk of transmitting COVID-19.

e The organisers know of no other gatherings in the area at the same time; minimising the
likelihood of a cumulative impact of other gatherings in the area at the same time or
pre/post event where additional mitigation measures may be needed to reduce the risk of
transmission of COVID-19.

e The Event Management Plan includes a site map, duration of event, attendee capacity and
how staff and stewards maintain COVID secure measures at all times during the event.

e The event's booking regulations demonstrate how outdoors social distancing will be
maintained at all times.

e Test and Trace - Contact details for those stall holders present at the event will be recorded
and stored for 21 days, to assist NHS Test and Trace with requests for the data if needed.

e Communication with attendees - Reasons for short notice cancellation are likely to be
inclement weather or a rise in Covid infections necessitating a change in government
instructions. A decision will be taken at least three days beforehand and social media will
be the main source of information for potential attendees. Each event participant will be
emailed, texted or phoned to advise of cancellation.

e The plan demonstrates that the event can be delivered safely without the involvement of
the emergency services. The event is small enough and taking place over so many hours that
crowd management is not deemed to be a risk. However, should it become so, the Event
organisers and stewards will manage the gathering diplomatically.

e Emergency medical assistance measures are outlined in the Event Management Plan and
Emergency procedures sheet.

Financial Risk

The event organisers are aware that the event may need to be cancelled if the COVID-19 situation
changes and that they will be responsible for all financial losses. The stall holders make a small
contribution of £30 for Surrey Hills Members and £50 a day for non-Surrey Hills Members and the
only costs involved are staff time in organisation.

Track and Trace

Each event participant has been required to submit names and contact details of all participants on
the day. If those people are changed or increased on the day, the additional names will be taken
and recorded by the organisers. Each stall holder has been required to download their QR code so
that it can be displayed at the Market for customers to use with their NHS App. The stall holders
have been asked to encourage such downloading.
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2 SurreyHills

Participants Booking Regulations

An email to each participant will be sent prior to the event outlining the detail below that they will
adhere to the following advice. Where Stewards spot that such advice is not being followed, the
Steweard will firstly speak with the stall holder and secondly has the power to close the stall or stop
the performance with immediate effect.

1.

10.

11.

We have asked participants to commit to ensuring that if they or their staff or volunteers
feel unwell that they stay at home and do not attend the Fair. If a Steward spots that a
participant is unwell he will close the stall down and ask the participant to leave.

We have asked the participants to commit to ensuring that cleaning materials are on their
stalls to be used to regularly clean their counters and at points where customers may often
come into contact.

Masks - Stall holders will be asked to wear masks during the event and will continue to wear
masks during set up and close down and such activity will be scheduled in turn to minimise
making contact with other participants.

Due to the outdoor nature of the Market it is not possible to ask participants to regularly
wash their hands. However, the participants have been asked to bring sanitisers with at
least 60% alcohol content to regularly clean their own hands and offer to customers to do
the same.

Each stall will be separated by at least 1 metres. Counters and tables will separate sellers
from customers by a minimum 2 metres depending using the width of the table as a physical
barrier. Stall holders will be asked to stand back from customers. It will not be possible to
erect plastic shielding screens, but stall holders will be wearing masks.

Queues, should they build up, will be managed by both the stall holder and the Stewards to
maintain a 2-metre distance between waiting customers. Each steward will manage a
number of stalls within a specific area of the market.

Payment for goods at the stalls will be by contactless card. Those receiving cash will sanitise
their hands between transaction.

Stall holders will be asked not to raise their voices with each other or with customers.
There will be no additional pinch points caused by the event in the High Street where several
people may gather.

Stewards will be trained and briefed on COVID-19 secure measures and protected from the
risk of COVID-19 transmission. Stewards will be provided with paper instructions, to be
carried on the days, on how to maintain social distancing, on how to seek medical help and
on how to manage social distancing breaches by stall holders.

Event entry and exit points - This is an outdoor event. Attendees and participants will enter
and leave the High Street from a number of entrances and exits, north and south, east and
west. There is very unlikely to be peak traffic congestion because the event is at the
weekend and schools and commuters will not be on the move.

21 January 2022

Wendy Varcoe MBE, Surrey Hills Enterprises, Executive Director
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